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	Position title:
	Project Scheduler

	Reports to:	Project Director - Transmission



Business unit:	Network Services
Employment category:	Employment Agreement

About CitiPower and Powercor
As electricity distribution companies we provide safe, reliable and affordable power to 1.9 million Victorian customers. We use our network of poles, wires and infrastructure to bring power to homes and businesses across almost 65% of Victoria — that’s more than 120,000 kilometres of wires and 850,000 poles.
But we do so much more than manage poles and wires. We’re also the gateway to a clean energy future, dedicated to finding solutions and harnessing new technology to benefit our customers, communities and the environment. This includes industry leading projects in community batteries, demand management, smart charging for electric vehicles (EVs) and microgrids.
And as more customers choose solar, batteries, EVs and smart appliances — the electricity system is becoming increasingly complex, and so too is the level of innovation required to manage it.
About the Network Services team you’ll be part of
Network Services is a 24x7 operation, constructing and maintaining electrical infrastructure and responding to faults and emergencies at all hours throughout the CitiPower and Powercor electricity distribution networks. The team is responsible for design, project management, workforce management, field construction and supply chain and logistics management. Functional teams include network control and operations, major projects, maintenance, field services, design and customer programs and works delivery management.
Our core values
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Purpose of the position
The Project Scheduler will develop, maintain, and manage construction related project schedules. The scheduler is responsible for creating, updating, and coordinating project schedules. Working closely with team leaders to build, evaluate and optimize project schedules. 
Your key responsibilities
Initiation/Planning phase
Assist or lead in the creation of comprehensive schedules during bid phase which sufficiently illustrates the sequence of work activities and contract timeframes. 
Prepare a master schedule by reviewing and understanding Scope of work document. 
Development of a deliverable orientated WBS (defining various deliverables and work-packages including their sub-components) in line with the adopted project development and project delivery strategy  
Proactively work with the project team to develop, maintain, granulate, and manage the project schedule; to include development, engineering, construction, supply chain, testing & commissioning, and other regulatory related activities. 
Apply accepted project scheduling techniques to prepare a detailed work program which clearly defines the Critical Path and shows task dependencies. 
Incorporate resource and/or cost loading data into schedules as required. 
Review, comment and highlight gaps in vendor, sub-contractor and consultant schedule submittals and incorporate appropriate information into the work program. 
Help to develop a common scheduling framework and ensure that all projects are scheduled and forecast using a consistent methodology. 
Proactively update project schedules to identify opportunities for obtaining extensions of time and assist with delay analysis of sub-contractor schedules. 
Execution phase
Participate in regular project team meetings across multiple projects. Assist the project team to develop and maintain periodic status reports to keep management informed on the project progress and provide early warning of schedule slippage. 
Prepare S curves during the life cycle of the project, report schedule deliverables to the project lead and the project team. 
Assist with maintaining earned value management system as required. 
Identifying and reporting variances, and regularly updating the schedule and reporting on any changes 
Identifying activities impacting the schedule’s critical path and facilitating the identification of opportunities to accelerate completion of the work, or measures to avoid potential delays. 
Proactively identify scheduling issues and provide early warning of schedule slippage and provide options to project lead to mitigate any issues. 
Understand schedule compression techniques and their application to the work program to accurately forecast the outcome. 
Creation of schedule baselines, perform what-if analysis, and development of contingency plans 
Analyse the critical path to determine the effect of changes to schedule and recommend corrective action. 
Provide schedule analysis and metrics to key stakeholders on a regular basis. 
Incorporate project risk register mitigation measures (as required) into the schedule to ensure that risks are effectively managed to minimise their impact on the schedule, scope, and project budgets. 
Reporting on project status, trends, forecasts, risks, and opportunities 
Develop and maintain the consolidated project demand schedule report. 
Stakeholder Management & Communication
Provide technical support to, and liaise with, key stakeholders to modify, update or risk assess delivery outcomes. 
Act as the key point of contact for the scheduling team and develop and maintain strong internal key stakeholder networks to review and improve program delivery outcomes. 
Liaise with sub-contractors to review contract delivery schedules and to ensure that they align to the integrated master schedule. 
Proactively propose strategies to improve the team or individual performance. 
Innovation and Continuous Improvement
Perform scenario analysis and provide data to inform a range of decisions, risks, opportunities, and recommendations. 
Proactively seek out ways to further improve the team and/or personal delivery and impact. 
Support to develop and implement new, innovative, and relevant ways to deliver scheduling & planning activities and meet business objectives. 
Support to develop, implement, maintain, and improve scheduling policies, procedures, and standards. 
Work within project-wide document filing systems to ensure the proper storage of Project-critical information (both paper and electronic).


What you’ll bring to the business
Education / Qualifications:
· Bachelor’s degree preferably in one of the following disciplines –Engineering, Construction, Building, Sciences, Architecture or Project Management, or equivalent experience preferred. 
· Certification through Oracle, Project Management Institute (PMI), AIPM or other similar organisations which focus on recognition of expertise in Project Management is beneficial. 
Knowledge:
· An understanding of the engineering and construction lifecycle 
· An understanding of the Critical Path Method 
· Knowledge in Earn Value Management (EVM) – Principles highly advantageous.  
· Proficiency and proven hands-on experience with scheduling software, specifically Oracle Primavera P6 and MS Project 
Experience:
· Proven experience in project planning/scheduling techniques 
· Experience in development of resource-loaded schedules 
· Able to add positively and contribute to an evolving and delivery focused organisation and team. 
· Strong computer skills, including Microsoft Office applications. 
· Proven ability to multi-task effectively for self and ensuring delivery through others, effectively handling multiple and shifting priorities while meeting agreed deadlines. 
· Must have well developed verbal/written communication and reporting skills, attention to detail and effective interpersonal skills. 
· Proven stakeholder and relationship management experience and skills to benefit delivery. 
· Demonstrates initiative, sound judgement and decision making.  
· Ability to actively identify, share and act on lessons learned and relevant good practices, sharing in and across the team/s (as appropriate) 
· Demonstrates learning agility and continuous improvement for self and others. 
· Displays a confident demeanour and can hold stakeholders accountable. 



The skills and competencies you’ll have
‘Thought’ competencies  
Balances stakeholders: Anticipating and balancing the needs of multiple stakeholders
Manages complexity: Making sense of complex, high quantity, and sometimes contradictory information to effectively solve problems
Decision Quality: Considers various points and uses good judgement to make decisions and recommendations, knowing when to act or escalate 
‘Result’ competencies  
Action oriented: Taking on new opportunities and tough challenges with a sense of urgency, high energy, and enthusiasm
Resourcefulness: Securing and deploying resources effectively and efficiently
Ensures accountability: Holding self and others accountable to meet commitments
‘People’ competencies  
Collaborates:  Building partnerships and working collaboratively with others to meet shared objectives
Communicates effectively: Developing and delivering multi-mode communications that convey a clear understanding of the unique needs of different audiences
Drives engagement: Creating a climate where people are motivated to do their best to help the organisation achieve its objectives
‘Self’ competencies  
Situational adaptability: Adapting approach and demeanour in real time to match the shifting demands of different situations
Manages ambiguity: Operating effectively, even when things are not certain or the way forward is not clear
Instils trust: Gaining the confidence and trust of others through honesty, integrity, and authenticity 



Other relevant information
A pre-employment medical / physical assessment may be required 
Travel to other work locations / sites may be required
Direct reports - FTE direct reports: 0 Contractor direct reports: 0
Budget: OPEX $0, CAPEX $0 
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