

 
Position Description

	Position title:	Tax Analyst

	Reports to:	Head of Taxation


Business unit:	Finance
Employment category:	Contract (Employment Agreement)

About United Energy
As an electricity distribution company we provide safe, reliable and affordable power to 700,000 Victorians in Melbourne's east and south eastern suburbs and the Mornington Peninsula.
We use our network of poles, wires and infrastructure to bring power to homes and businesses across almost 65% of Victoria — that’s more than 120,000 kilometres of wires and 850,000 poles.
But we do so much more than manage poles and wires. We’re also the gateway to a clean energy future, dedicated to finding solutions and harnessing new technology to benefit our customers, communities and the environment. This includes industry leading projects in community batteries, demand management, smart charging for electric vehicles (EVs) and microgrids.
And as more customers choose solar, batteries, EVs and smart appliances — the electricity system is becoming increasingly complex, and so too is the level of innovation required to manage it. That’s where you come in.

About the Finance team you’ll be part of
The Finance team provides a broad spectrum of financial support to the wider business, including revenue management, financial control, risk and insurance, business performance management, taxation, treasury, procurement, fleet and contract management, real estate and payroll.

Our core values
				
Live safely	Improve our business	Be customer and community minded	Be the best 
you can be	Succeed 
together



Purpose of the position
This position is responsible for assisting with the tax compliance and reporting for the VPN Group and including related entities.
Your key responsibilities
Compliance on Indirect tax returns
Assist in preparing monthly & annual indirect tax returns (i.e.: BAS/GST returns, FBT returns, payroll tax, interest withholding tax, etc.) for the relevant tax groups and the relevant CKI related entities.
Assist in the review of the relevant monthly indirect tax returns (i.e.: payroll tax, BAS/GST, AIL etc.) prepared by Financial Accounting/Other Finance Group for related entities as required
Assist in the management of the current IT systems (SAP GL, Concur – expense claims/ corporate cards, etc.) are effective for tax compliance and tax reporting purposes
Ensure the returns are due are lodged and relevant taxes are paid by the due dates
Maintain complete and accurate documentation, including supporting position papers in accordance with tax legislation.
Compliance on the Income Tax Returns
Assist in the preparing the income tax returns for the VPN Group and relevant CKI related entities. 
Maintain complete and accurate documentation, including supporting position papers in accordance with the tax law.
Ensure the returns are lodged and relevant taxes are paid by the due date.
Assist in the ongoing review and monitor the master tax rules setup for Tax FAR (i.e.; cost elements, tax depreciation keys, asset classes, function codes etc.) including working with key stakeholders to ensure the tax elements of capex costings are setup and captured appropriately for Tax FAR.
Assist in providing tax support to the Fixed Assets team and the reconciliation between Accounting and Tax FAR.
Processes, Procedures and Policies
Regular review and seek improvements on the systems, policies and processes to ensure they are efficient, effective and integrity is maintained.
Continuous streamline and automation of the relevant tax processes and tax compliance reporting.
Identify and develop ways to continuously improve the current tax support and service delivery to stakeholders
Tax Risk Management
Provide assistance, including collating required information for ATO risk review/audit requests.
Keep abreast with the latest changes in tax legislation and tax compliance requirements.
As required, provide guidance, education and training to employees on relevant tax compliance requirements, including any tax law changes.
Engage with relevant key business areas to understand the processes and the tax impact, including increasing tax awareness.
Build and maintain relationships, including providing support with key stakeholders.


What you’ll bring to the business
Education / Qualifications:
Tertiary qualifications in accounting or commerce equivalent.
Undertaking CPA or ICA qualifications.
Knowledge:
Good technical knowledge on indirect tax and income legislation.
A good knowledge of the overall business and the industry it operates in.
Attention to detail and the ability to manage multiple tasks and meet competing deadlines.
Working knowledge of accounting standards.
Working knowledge of SAP system – Finance and FAR modules
A good knowledge on Microsoft Office applications, especially Advanced Microsoft Excel
Well developed communication and interpersonal skills to interact effectively with management and employees.
Experience:
Minimum 2 years working experience in a tax corporate compliance role.
SAP Finance (and FAR applications) knowledge and experience.
Microsoft Excel User.


The skills and competencies you’ll have
‘Thought’ competencies 
Financial/commercial acumen:  Applying financial thinking, commercial rigour and discipline to all business decisions and customer relationships to identify ways of maximising and protecting our business value
Manages complexity: Making sense of complex, high quantity, and sometimes contradictory information to effectively solve problems
Decision Quality: Considers various points and uses good judgement to make decisions and recommendations, knowing when to act or escalate 
‘Result’ competencies 
Optimises work processes: Knowing the most effective and efficient processes to get things done, with a focus on continuous improvement
Ensures accountability: Holding self and others accountable to meet commitments
Action oriented: Taking on new opportunities and tough challenges with a sense of urgency, high energy, and enthusiasm
‘People’ competencies 
Communicates effectively: Developing and delivering multi-mode communications that convey a clear understanding of the unique needs of different audiences
Collaborates:  Building partnerships and working collaboratively with others to meet shared objectives
Builds networks: Effectively building formal and informal relationship networks inside and outside the organisation
‘Self’ competencies 
Self-development: Actively seeking new ways to grow and be challenged using both formal and informal development channels
Situational adaptability: Adapting approach and demeanour in real time to match the shifting demands of different situations
Manages ambiguity: Operating effectively, even when things are not certain or the way forward is not clear
Other relevant information
Travel to other work locations / sites may be required
Direct reports - FTE direct reports: 0  Contractor direct reports: 0
Budget: OPEX 0, CAPEX 0
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